How to Setup Email User Account in Outlook Express

Step | Action Graphic
1. | Goto 8 Inbox - Outlook Express - Main Identity
Tools>Accounts _ _ _
J File Edit Wiew | Tools Message Help
z ﬁ Send and Receive r
Create Mail Re| Synchronize All
Folders Address Book... Zkrl+Shift+B
|‘_;; Outlook Express Add Sender ko Address Book
E@ Lacal Folders Message Rules -
b '@ Inbox
,@ Cthia Windows Messenger r
" S Sent Ttems | 1 online Stakus k
""" @ Deleted I EEFErregy
L5} Drafts Opkions. ..
-
2. | Click on the Mail 2], 2 -
Tab and then click : -
on the Add button All Mail |News I Directary Sewicel _
q 0 Mews. ..
and click on Mall--- Account | Tupe | Connection Femave | Directory Service...

Froperties |
Seb az [efault |
Impoart... |
Export... |

Setirder.. |

Cloze I
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3. | Type in the name
you would like the
recipient of your
emails to see when
they get an email
from you

IE: when someone
receives an email
from you this is the
name that will
appear in the “From”
column of their
inbox

Suggestion: Use
only your first name

Click Next

Internet Connection Wizard ﬂ

Your Hame

YWwhen you send e-mail, your name will appear in the From figld of the outgoing mezsage.
Type vour name as vou would like it to appear.

Dizplay name: Jahin Smith

For example: John Smith

¢ Back I Mest » I Cancel |

4. | Type in your full
email address and
click Next

Internet Connection Wizard ﬂ

Internet E-mail Address

Your e-mail address iz the addrezs other people uze to zend e-mail meszages to you,

E-mail addresz: Ii.smith@mercuryspeed.cum

For example: zomeone@microsaft, com

¢ Back I Mest » I Cancel
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5. | Type the Incoming Internet Connection Wizard |

and Outgoing mail
as shown and click E-mail Server Hames
next

by incoming mail gerver iz a IF'I:IF'S vI TEVEL

Incaming mail [POP3, IMARP or HT TR server:

mail. mercunspeed. com

An SMTP gerver iz the server that iz uged for pour outgoing e-mail,

Dutgaoing mail [SMTP] server:

mail. mercuryzpeed. com

¢ Back I Mest » I Cancel |

6. | Your account name Internet Connection Wizard |

should appear as

the first part of your Internet Mail Logon
email address
before the @
symbol as shown _ _ _
Type in your Tupe the account name and password your [ntermet service provider has given pou,
password and click
Next Account name: Ii.smith
Pazswaord: |uuuu

v Bemember password

If wour Internet zervice provider requires vou to uze Secure Pazsword Authentication
[SP&) to access your mail account, zelect the 'Log On Uzing Secure Password
Authentication [SPA]' check box.

[ Log on using Secure Password Authentication [SP4)

¢ Back I Mest » I Cancel

Page 3 of 6




7. | Click Finish Internet Connection Wizard |

Congratulations

Y'ou have succeszsfully entered all of the infarmation required to zet up your account,

To zave these zettings, click Finizh.

¢ Back

Cancel |

8. | Your new email Internet Accounts e |

account will appear

in. the Accounts &l b ail | Mews I Drirectony Sewicel i ;
dialogue box '

Highlight the Account | Type | Connection | Bemove |
account and click on %mail.mercur}lspee... rail [default) Ay Available

Properties on the Broperties |
right button list

Set az Mefault |

Irnpaort... |

Expaort... |

Set Drder.... |

Cloze
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9. ClLCk (URUCRSTEREICREI # 1)l mercuryspeed.com Properties 7] x|
ta
General Servers |Eu:unneu:tiu:un| Seu:urityl .ﬁ.dvancedl

Make sure that
mail.mercuryspeed.com Server Infarmation
is in both the
incoming and My incoming mail server iz a IF'EIF'3 TEMVE.
outgoing server Incoming mail [POP3): Imail.mercuryspeed.cnm
boxes

Cutgaoing mail [SMTR): Imail.mercuryspeed.c-:um
Click the checkbox
“My server requires Ineormning b ail 5erver
authentication Azcount name; Iismith
Click Apply Pazzword: I----
Click OK [v Remember password

[ Log on uzing Secure Password Authentication
Click Close

COutgoing kail Server
¥ty zerver requires authentication Settings... |
k. I Cancel | Apply |
10.| Send yourself an it test _ O] %]

email to test

Send the email then
wait 2 minutes and
click the
Send/Receive at the
top of the program
to receive your test
message

If you have any
difficulty call
Mercuryspeed @
674-3950

J File  Edit ‘iew Insert Format Tool: Messzage Help

Send

H @ @B o

(St Comy FPaster  Uhdo

50

Check,

»

[ To: Ijsmith@mercuryapeed.cum

B C: I

Subject: Itest

|vial [0z =B 2 U A=
B

test|
[~
A
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